Open Source Tools:
Office Suites & Collaboration

Understanding essential open-source productivity tools for modern workplaces. This
comprehensive guide explores LibreOffice Suite and open-source collaboration &
storage platforms that provide powerful alternatives to proprietary software.

LibreOffice Suite

Complete office
productivity tools

Collaboration

Teamwork without vendor
lock-in

Cloud Storage

Self-hosted file
management

Version Control

Track changes with Git



Why Open Source?

Freedom

Free to ’ ,and

Security & Transparency

Code open for review and audit

No Licensing Costs

Eliminates budget barriers for
organizations

Independence

No vendor lock-in or dependency

Community-Driven

Global collaboration and innovation

Continuous Improvement

Rapid updates and feature development



What is LibreOffice?

B Free & Powerful office suite

() Compatible with Microsoft Office formats

.0 Cross-platform: Windows, Linux, macOS

22 Multiple integrated productivity tools
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LibreOffice Components

Writer

Word processor with advanced
formatting

/

Y

Draw
Vector graphics & diagrams

Calc

Spreadsheets with data analysis

Base

Databases with forms & queries

Impress

Presentations with animations

2
Math

Formula editor for equations



Writer: Main Features
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Create & format documents

Styles & templates for consistency

Tables, images & shapes integration

Automatic table of contents

Export to PDF with options
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View ¥ Form

Standard Toolbar
Single Toolbar
Sidebar

Tabbed

Tabbed Compact

Groupedbar Compact

Contextual Single

Extension
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Menubar

Sidebar

Uzer Interface
Toolbars
Customize...

Options...

Extension Manager...

Run Macro...
Organize Macros
LibreOffice Help
About LibreOffice
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Menu -

Ctrl+F5

Alt+F12

Ctrl+Alt+E




Calc: Main Features

& functions & filtering
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Impress: Main Features

design & templates

Untitled 1 - LibreOFffice Writer
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Draw: Main Features
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Flowcharts & diagrams

Posters & brochures

Vector graphics creation
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PDF editing capability
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Recent Documents

Close

Save Ctrl+S
Save As... Ctrl+Shift+S
Save a Copy...

Export...
Export as PDF...
Export as EPUB...

Email Document..,
Email as PDF...
Send via Bluetooth...

Close Preview Ctrl+Shift+O
Print... Ctrl+P
Printer Settings...

Digital Signatures...

Sign Existing PDE...
Properties...

Exit LibreOffice Cirl+Q
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B File v |

@ Help v
LibreOffice Help
What's This?
User Guides
Show Tip of the Day

Get Help Online
Send Feedback

Restart in Safe Mode...

Get Involved
Donate to LibreOffice

License Information

About LibreOffice




Base: Main Features

Untitied 1 - LibreOffice Writer

& report tools
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Math: Main Features

with

intuitive interface :
expressions

LibreOffice

Writer, Impress, and academics and The Document Foundation
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LibreOffice Core Strengths

Full Offline

Complete functionality without internet

Template System
Extensive collection for all documents

Mature & Stable

Reliable performance with regular
updates

Language Support

Available in 100+ languages

High Compatibility

Seamless .docx/.xIsx/.pptx support

Latest Features

New functions, color scales, data bars



Collaboration Inside LibreOffice

o Track changes for E Comments &
document review notes for feedback

Compare -
ﬂ:l documents side by S Version control
i with cloud services
side
Works with
~—  Nextcloud &

OwnCloud
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ownCloud
Regain ContrOI Securely access and share
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Seafile

SeaTable -- Spred

SeaTable is a new application

to manage many kinds of info
powerful as a dedicated infori

may quickly adapt SeaTable tq
processes.



Open Source Collaboration Tools

& O

Nextcloud OwnCloud
Feature-rich collaboration platform Enterprise-focused file sharing

= Q
Seafile Syncthing

Efficient file synchronization Decentralized file sync

Tools for storage, sharing, and teamwork with full control over your data



Why Open-Source Collaboration?

Data Control No Vendor Lock-in Customizable
Complete ownership of your information Freedom to migrate anytime Adapt to specific needs
Flexible Hosting Transparency Better Privacy

Self-hosted or cloud options Open code for security review No data mining or tracking



Nextcloud Overview

collaboration platform
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Key Nextcloud Features

File Sharing

Granular permissions control

Cross-Platform
Mobile & desktop apps

Protected Links

Password-protected sharing

Encryption

End-to-end data protection

Versioning

Trash recovery & file history

Integrations
Office, Talk, Calendar & more



OwnCloud Overview

Enterprise-focused cloud storage platform

Sync clients for all platforms

Strong access-control policies

Good alternative for corporate use

Seafile




Seafile Overview

for file syncing
speed & efficiency

Share My Second Library

Add password protection

Upload Link Add auto expiration

Online preview only
Share to user

Share to group Generate

large teams version control



Syncthing Overview

file sync server needed

transfers personal use




version control system

Linus Torvalds

to files over time

without conflicts

offline and online

git commi

I

&

Remote

’ remote repo




Why Use Git?

Complete History

Track all changes over time

Branching

Isolated development streams

Version Recovery

Restore any previous state

Merging

Combine changes seamlessly

Parallel Work

Multiple contributors simultaneously

Essential Tool

For software & research projects



Essential Git Commands

© gitinit

Create a new repository

® git status

View the current state

= gitadd

Stage changes

Q git push / pull

Sync with remote repository

B git commit

Save changes with a message

t git branch / merge

Manage parallel work



Git Hosting Platforms

<> GitHub GitLab
= Largest community of developers ® Open-source platform
& Free repositories for public & private = Self-hosted option available
=~  Gitea Bitbucket
@ Lightweight and fast * Integrates well with Atlassian tools
¥ Easy to deploy on any server B2 Enterprise-focused features

Enable team collaboration, issue tracking, and CI/CD pipelines



